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CORNERSTONE PROJECT OFFICER 
 

ROLE DESCRIPTION & PERSONAL SPECIFICATION 
 

OVERVIEW 

Title:     Cornerstone Project Officer 
Responsible/Reports to:   Project Lead - Africa 
Contract:  Consultancy Services Agreement for the duration of the project (until 31st 

December 2024) 
Start date:   As soon as possible 
Hours:    Eight hours per day, 260 working days per year.  
Location:    Based in Kigali (Rwanda).  
Contract Day Rate:  GBP£75 per day.  
 

 

A4ID is looking for an outstanding professional, with experience in the legal sector and in project management, to 

implement an ambitious project seeking to improve access to justice for the poorest and most vulnerable 

communities in Kigali.  

 

ABOUT A4ID 

 

A4ID is a global charity with a vision to see the law and lawyers play their full part in the global eradication of 

poverty. A4ID’s mission is to be an authoritative voice of the legal community, to inspire and enable lawyers to join 

the fight against poverty, and to ensure that legal support is available for those engaged in that fight.  

 

A4ID has been working with the legal community in East Africa since 2015 and has facilitated capacity building 

and training for more than 1,000 lawyers and business leaders on responsible business practices. A4ID has also 

availed valuable pro bono legal services from global leading legal and judicial experts to support development 

organizations in Africa. Some of the key partners of A4ID in Est Africa include the East Africa Law Society (EALS), 

leading corporations, law firms, national bar associations, national human rights institutions and departments of 

justice. The Cornerstone project in Rwanda, detailed below, is in line with A4ID’s strategy to focus on East Africa 

and develop its activities in this region. 

 

A4ID’s pro bono brokerage service ensures that NGOs, social enterprises and governments, law societies and bar 

associations worldwide can access the legal support they need. A4ID matches requests for assistance from these 

Development Partners with high-quality expertise from our Legal Partners, which include the world’s top law firms 

and many of the leading independent firms across a wide range of jurisdictions.  

 

A4ID’s learning & development programme brings together legal and development professionals to share best 

practices and learning, exploring key issues in law and development and equipping lawyers to better understand 

these issues. A4ID’s thought leadership and policy work provokes discussion on best practices for the legal and 

development communities in key areas such as business and human rights, the role of law in international 

development, and the advancement of the United Nations Sustainable Development Goals (“SDGs”). 
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A4ID also manages the UK Foreign, Commonwealth & Development Office (“FCDO”) funded Rule of Law Expertise 

Programme (ROLE UK), which works to strengthen the rule of law in ODA-eligible countries through supporting 

the provision of pro bono legal and judicial expertise. 

 

ABOUT THE PROJECT 

 

The project is funded by the global law firm Clifford Chance LLP, as part of its Cornerstone Initiative, based in 

Kigali, Rwanda, which runs from 2019 to 2024, and comprises a series of projects that are designed to improve 

access to justice and the well-being of the poorest communities of Kigali. This project will be delivered in 

partnership with the Legal Aid Forum – Rwanda. 

 

The remit of the Cornerstone project is to support civil society organisations providing free legal services to 

the poorest and most vulnerable communities in Kigali, through brokering Clifford Chance’s expertise and 

mobilising local lawyers and law students. Three workstreams have been identified: 

• The first aims at supporting local civil society organisations (CSOs) which provide free high-quality 

legal support, through lawyers and paralegals, to the poorest and most vulnerable communities in Kigali. 

• The second aims at promoting pro bono amongst law firms established in Rwanda and encourage 

them to provide pro bono legal support to CSOs working with the poorest and most vulnerable 

communities in Kigali. 

• The third aims at instilling pro bono culture in the future of the legal profession by supporting legal aid 

clinics. 

 

ROLE DESCRIPTION 

 

The Project Officer leads on the successful delivery of the full project. Working closely with the A4ID team and the 

partner organisations in Rwanda, this holistic role ensures that all project activities are conducted in a cohesive 

and strategic way. 

 

The Project Officer will be overseen by A4ID’s Project Lead - Africa based in Nairobi (Kenya) and will be part of 

the Learning and Development Team.  

 

KEY DELIVERABLES  

 

Project Management 

• Establishing and managing effective project, risk, and financial management processes in close liaison 

with A4ID’s team for the successful delivery of the project targets. 

• Leading on the development, through a participative and inclusive process, of the Theory of Change of 

the project based on the existing proposal accepted by Clifford Chance LLP. 

• Designing a detailed planning of activities and a monitoring, evaluation and learning (MEL) framework.  

• Implementing the MEL framework to ensure that relevant data is gathered and reported against the 

project’s indicators. 

• Delivering on reporting obligations both internal to A4ID and to Clifford Chance, and ensuring that the 

project meets its milestones. 

• Actively engaging and coordinating with all key project stakeholders. 

• Working to ensure the long-term sustainability and lasting impact of the project beyond its end date.  
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• Raising the profile of the project and of A4ID’s activities in the legal and development sectors in Kigali.  

• Working with the COO to ensure legal, regulatory, and policy compliance as necessary.  

• Working with the Finance team with financial reporting, accounting, invoicing, expense, budgeting and 

record keeping as required.  

Operational Responsibilities  

Workstream 1 – Support to local CSOs 

• Mapping the capacity needs of the supported CSOs and matching these needs with Clifford Chance’s 

pro bono expertise. 

• Developing, in close collaboration with local experts and Clifford Chance lawyers, interactive and 

context-specific training modules to meet these needs. 

• Overseeing the delivery of these training modules, online and in-person. When international travels and 

in-person meetings can resume safely, this will include arranging the logistics around the delivery of in-

person trainings in Kigali by international and local experts. 

• Creating and developing a forum to foster peer-to-peer exchanges between Clifford Chance and 

Rwandan lawyers. 

• Working with LAF, Clifford Chance, and identified CSOs to develop and manage pro bono requests for 

legal and IT assistance.  

• In close collaboration with local stakeholders, where Clifford Chance expertise is relevant, facilitating 

the provision of pro bono legal advice to the poorest and most vulnerable communities in Kigali. 

• In close collaboration with LAF Grants manager, reviewing applications for funding support within 

specified budget and criteria. 

 

Workstream 2 – Fostering a pro bono culture 

• Actively building close relationships with the Rwanda Bar Association and leading law firms established 

in Kigali. 

• In collaboration with these actors, promoting pro bono in commercial firms through experience sharing, 

peer-to-peer learning, and communication. 

• Fostering partnerships between Clifford Chance and Rwanda law firms for the delivery of joint pro bono 

legal assistance to CSOs working with the poorest and most vulnerable communities in Kigali.  

 

Workstream 3 – Legal Aid Clinics 

• Raising awareness on the importance of pro bono in the legal profession through the organisation of 

information sessions and exchanges with law students 

• Establishing mentorship opportunities between Clifford Chance lawyers and law students participating 

in legal aid clinics.  

 

Business Development 

• Contributing to A4ID’s development in Rwanda by actively supporting the organisation’s fundraising 

and organisational strategy. 

• Ensuring the long-term impact of the project by building upon relationships created through the project. 

• Assisting with the review, assessment, and evaluation of trusts, foundations or institutional funding and 

drafting and scoping applications to relevant identified trusts, foundation or institutions for any projects 

or products that require external funding to develop, undertake, roll out, or scale up, including the 

establishment of an A4ID office in Kigali.  

General 
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• Assisting the Project Lead Africa as and when required.  

• Undertaking other work as directed by the CEO. 

 

PERSON SPECIFICATION 

 

Essential 

• Bachelor's degree in law. 

• Project management experience proven by the successful delivery of projects in the development or 

legal aid sectors. 

• Experience working in the legal sector in Rwanda. 

• Knowledge of and experience in developing and using project management tools, such as Theory of 

Change and log frames. 

• Experience of developing and enhancing collaborative partnerships and relationships with the legal 

sector and civil society organisations.  

• Strong financial skills, including the development and management of budgets and the effective 

management of operations, finances and resources. 

• Excellent organisation skills and ability to prioritise and manage workloads effectively. Proven ability to 

work to tight deadlines and within agreed frameworks.  

• Excellent communication skills in English. 

• Confident and self-motivated.  

• Ability to work as part of a team as well as using own initiative.  

• Ability to work in diverse cultural contexts.  

• IT proficiency, including knowledge of MS Office and an ability to learn new software. 

• Commitment to international development and the efforts towards the Sustainable Development Goals. 

 

Desirable 

• A Master's degree is desirable. 

• Advocate of the High Court of Rwanda. 

• Experience in capacity building, training delivery and organisation of online and in-person trainings. 

• Expertise in Monitoring, Evaluation and Learning. 

• Experience of working in or with organisations providing pro bono legal services or legal aid. 

• Proficiency in French is an asset. 
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